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MopaaoK YHUUTOXEHUsA, 6rIOKMpOBaHUSA NepcoHarnbHbIX JaHHbIX
B BAOY r. Omcka «[eTckuin cag Ne 338»

NOPAOOK
YHUUTOXEHUS, BNOKMPOBaHUA NePCOHanbHbIX AaHHbIX B
BOOY r. Omcka «Hdetckui cag Ne 338»

i O6wme NoONoXeHuU
1.1. Hactoswuit Mopsaok yHUITOXeHns, BNoKMpoBaHns NepcoHanbHbix AaHHbix 8 BAOY r. Omcka
«detckuin cag Ne 338» onpefgenseT yCcnoeus 1 crnocods:
— YHUHTOXEHUS BYMaXHbIX HocuTenel (QOKYMEHTOB), CoAepKallux NepcoHasnbHbie 4aHHbIe, No
JOCTUKEHUIO uenw oB6paboTku 3TUX NEPCOHANbHBIX JaHHbIX;
— NEepPCOoHanbHbIX AaHHbIX B MALWNWHHBIX HOCUTENAX WHAOPMAaLIMK, B TOM YUCNE NEPCOHaNbHbIX AaHHbIX,
¥ Npy HEeOBXO/MMOCTU CAaMMX MALLMHHBIX, HOCUTENEN HopMaLmn.

2 BriokMpoBaHKe M YHHUTOXEHWE NepCcoHanbHbLIX AaHHbIX, COAepPXalWnXcA B MalWHHbIX
HOCUTENAX UHdopMaLuu

2.1. BokupoBaHne nHhOpMaLnY, cogepxalliei NepcoHanbHble AaHHble cybbekTa NepcoHanbHbIX
OaHHbIX, MPOU3BOOUTCA B CNy4anax:
€Cn NepcoHanbHble AaHHLIE ABNAOTCSA HEMONHLIMY, YCTAPEBLLMMUW, HEAOCTOBEPHbLIMU!
ECNY CBEAEHIS SBISIOTCA HE3AKOHHO MOJTYMEHHBIMI U HE ABNSIOTCH HEOBXOANMBIMU AN 3a8BNEHHON
ONepaTopom NepcoHarnbHbIX AaHHBIX Lenu obpaboTiu.
2.2. B cnyyae nogTeepxaeHus akra HeoCTOBEPHOCTY NepcoHanbHblX AaHHBIX yNONHOMOYEeHHoe
OnepaTopom NULO Ha OCHOBaHUW JOKYMEHTOB, NPEACTaBNeHHbIX CYOBEKTOM NEPCOHANBHBIX AaHHbIX,
YNONHOMOYEHHbLIM OPraHoM Mo 3alluTe Npas CyOBLEKTOB NepcoHanbHbiX AaHHBIX AW NOMYYEHHBIX B X048
CaMOCTOATENbHOM NPOBEpPKM, 0BS3aHO YTOYHSTL NEPCOHAMNbHbBIE AaHHbIE N CHATB WX DNokupoBaHue.
2.3. B cny4ae BbISBNEHWSI HENPABOMEPHbBIX ASNCTBUR C NePCOHaNbHbIMW AaHHBIMI YIONHOMOYEHHOE
OnepaTopom nuuo 06A3aHO YCTPaH!TL (OpraHn3oBaTs yCcTpaHeHue) JonyLieHHble Hapylwenns. B cnyyae
HEBO3MOXHOCTI YCTPaHEHUS JONYLUEHHbIX HAPYLIEHWA HEOBXOAUMO B CPOK, HE NPEBBILIAIOWINA TPEX
pabo4yux gHel ¢ AaTbl BbISBNEHNS HENPaBOMEPHOCTY AeNCTBUM C NEPCOHANbHBIMU AaHHbLIMK,
YHUHTOXWNTb NepcoHarbHble AdaHHble.
2.4 06 ycTpaHeHun AonyLLeHHbIX HapylueHit unu 06 yHUYTOXEHUN NEPCOHANbHbIX AaHHbIX
yronHomodeHHoe OnepaTopom nuue 06s3aHo yBeAOMUTL CyObeKTa NepcoHanbHblX AaHHbIX, 8 B Criy4ae,
ecnv obpatleHne unu 3anpoc Bbinu HanpasneHsbl YNOMHOMOYEHHbLIM OPraHom No 3aluuTe npas
cyBbeKToB NepcoHarnbHbIX AaHHbIX, TaKKe yKasaHHbI opraH
2.5. YnonHomouyeHHoe OnepaTtopom nuLo 0693aH0 YHUYTOXUTL NepcoHanbHbIe AaHHbIe CyObekTa
nepcoHanbHbIX AaHHbIX B cny4aax:

) LoCTKeHUs Lenu o6paboTkn nepcoHanbHbix AaHHbIX Oneparop;

° oT3biBa cyObekTom cornacus Ha 06paboTky CBOMX NEPCOHAMNBHBIX 4aHHbIX.
2.6. YHUUTOXEHNE NePCOHaNbHbIX AaHHbIX QOMKHO BbiTh OCYLLECTBIEHO B TEHEHWUE TPeX AHEeN C
yKa3aHHbIX MOMEHTOB. B corniacum cybbekra nepcoHantHblx AaHHbIX Ha 00paboTKy ero NepcoHarbHbIX
LaHHbIX MOTYT BbITb YCTAHOBNEHB! WHBIE CPOKW YHUUTOXEHWUS NEePCOHaNbHbIX AaHHBIX NPU AOCTKEHUM
Lenu obpaboTku NepcoHanbHbIX 4aHHbIX.

3 PaboTa ¢ GyMaXHbIMW HOCUTENAMI (JOKYMEHTaMU)
3.1. Buabl 1 nepuombl YHUHTOXEHNSA BYMaxHbIX HOCUTENEN, coAepKaLlux NepcoHanbHble AaHHbIE,
npeacTasnexbl B Tabnuue 1:

Tabnuua 1

BUab! U NEPUOALI YHUYTOXKEHUS BYMaXKHLIX HOCATENEN, COAEPXaLMX NEPeoHabHbIe AaHHbIe

Ne n/n [okymeHT Cpok xpaHeHus  [eiicTeus no
- \OKOHYaHWM Cpoka

l XpaHeHus |

‘nepcoHarbHble AanHbie 0 paboTHukax Onepatopa), | '
\nepefaHHble N chopMuposaHHbie npu | |

i |

‘1 EﬂoxymeHbe (cBeaeHus, cogepxallve 75 net 'YHUUTOXEHME

TpyAoyCTpOVCTBE paBoTHMKa




3.2 [lokyMeHTbI, ykasaHHbie B M. 3.

4.

Nen/n MHdopmaumnsa, BUa HOCUTENR bpox xpaHeHmﬁ

2 \JoKkyMeHTbl O BOCTIUTaHHWKAX (cBEAEHWS, YcTaHoBNEHHbIE | YHUUTOXEHUE
‘copepxalyve nepcoHanbHbie AaHHbIE AN AaHHbBIX ,
BOCMUTAHHUKOB), poauTENeN (3aKOHHBIX '(nokymeHTOB '
npeacTasuTenen) CpOKU XpaHeHus

3 Opyrvue AOKYMEHTbI C rpucpom «KoHnaeHUNaNnbHo» |xpaHaTCA A0 YHUYTOXEHMNE
1 «[ns cnyxebGHOro nonb3oBaHUA» (KypHans! i3aMeHbl Ha i
yyeTa, Cnmckn AocTyna, akcnnyaTauvoHHasn HOBbIE, €CrN HE |
[OKYMEHTALIMS 1 T,M.) yKkasaH

KOHKPETHBbIA CPOK |
_ DOMKHBI HAXOAWUTECA B Lukadax ¢ 3aMKOM, ceidpax ¢ AoCTYMNOM K
HUM COTPYAHUKa OTAENa Kaapos Unv YNOMHOMOYEHHbBIX AL, WcknoueHne CoCTaBnanT AOKYMEHTDI,
ofpabaTbiBaemble B HacTOALWMI MOMEHT Ha paboyem MecTe.
3.3. Mo OKOHYaHWK CPOKa XpaHeHUs AOKYMEHTDI, ykasaHHble B 1. 3.1 YHUYTOXAHOTCH nyTeM N3MENbYEHNUA
Ha MerKie 4acTy (MW MHbIM CNocoBoM), NCKI4aloLne BO3MOMHOCTL NOCNERYOLEro BOCCTaHOBNEHUS
nHOPMaLIUK UK CRNIATCA.

PaboTa C MAWMWHHBbIMW HOCHTENAMU uHcopMauuu
4.1. Buas! v Nepuoab!l YHNUTOXEHUS NepcoHanbHbIX [3HHbIX, XPaHUMbIX B 3NEKTPOHHOM BIAE
(«Ghaitnax») Ha XKEeCTKOM AUCKE komnbtoTepa (aanee — HXXI) v MaLWNHHBIX HOCUTENSAX. KOMMAKT AncKax
(nanee — CD-R/RW, DVD-R/RWa 3aBnchmMocTy oT topmara), FLASH-HakonuTensax.

Tabnuuya 2

Bufbl ¥ NEPUOABI YHIUTOXEHUS NEPCOHANbHBIX [1aHHbIX, XPaHUMbIX B 3NEKTPOHHOM BUAE Ha HECTKOM
OUcKe KomnbloTepa:

[leiicTBMS NO OKOHYaHUK CPOKa

_ _ XpaHeHrna -
|Baza gaHHbIX o cosganus Oonee MoBTOpHOE UCNONb30BaHNe '
;aBTomaTmampoBaHHoﬁ jaKkTyansHon konun ‘HocuTens Ansa sanucu ouepenHon
MHOPMALNOHHON CUCTEMBI 'pesepsHON KON B4. |
'Onepatopa ‘B cryyae HeBO3MOXHOCTN — !

'YHNHTOXEHUE HOCUTENA,
Hocurens: daitnsl Ha XA ‘yAaneHue apxmeHbiX hainnoe ¢
cepeepa HX

4 2. MaluvHHbIE HocuTeny uHdopmaLum (3a nekniodernem HX[), nepeyncnertbie B n.n. 3.1. AOMKHbI
HaxOAMTBCA B ceiltbe, kpome PopMUpyembiX wnu obpabdaTbiBaembIX B [aHHbI MOMEHT Ha pabouem
MecTe.

4.3 T10 OKOHYAHUM YKA3aHHbIX CPOKOB XPaHEHNA, MALLNHHbIE HOCUTENN WHEopMaLInKY, noanexatme
YHUUTOXEH IO, (PUUHECKN YHUHTOXAIOTCH C Lienbio HEBO3MOXHOCTY BOCCTAHOBNEHNA 1 pfanbHenwero
MCNONb30BaHWA. 3TO AOCTUraeTca nyTem AedopMnpoBaHUs, HapyLIEHNA eaNHOM LIENOCTHOCTY HOCUTENH
WUNW ero CKUraHus.

4.4, Mopnexatyne YHUHTOXEHWIO haiinbl, pacnenoxeHtble Ha JKECTKOM AMCKE KOMMNbloTepa, YAANAKTCH
CcpeAcTBami OnepaLUoHHON CUCTEMbI C NOCNEAYOWNM «O4ULLEHNEM KOPIUHBIY.

4.4. B cry4ae AonycTUMOCTY NOBTOPHOMO ICnonb30BaHna HocuTensa gopmara CD-RW, DVD-RW,
FLASH npvmeHseTcs nporpaMmHoe yaaneHue («3aTpaHne») COAEPKNMOro [ucka nyTem ero
dhopmaTnpoBaHuna ¢ nocnenyoulen 3anuceto HOBOW MHGopMaLK Ha OaHHBIA HOCUTENb.

5. Mopaaok oopMIIEHNs AOKYMEHTOB 06 YHUUTOXEeHUMN HoCcUTenew

5.1. YHUUTOXEHNE HOCUTENEN, coaepXaLLiX nepcoHaneHbIe AanHble, ocyLecTenNAET cneuuansHas
Komuccus, cozaasaemas npukasom pykoBoauTENd Oneparopa.

5.2. B xo4e npoueaypbl yHUUTOXEHNA nepcoHanbHbIX AaHHbBIX HocUTEenei Heobxognmo npucyTCTBNe
uneros Komuccun, ocylecTansaouen YHUUTOXEHWUE NEePCOHANbHBIX AaHHbIX W UHOW KOHGMAEHLMANbHOM
uHdopmauny, HaxoAaLENCA Ha TEXHUHECKIX cpeacTBax.

5 3 KoMWCCUsi COCTaBnseT U NOANVUChIBAET AT 00 YHUHTONEHWUN HocuTeneit B TedeHue Tpex aHel
nocne COCTaBMNEHUA aKTbl 00 YyHUYTOXKEHUN HaNPaBnAIOTCA Ha yTBEPKAEHNE pYKOBOAUTENHD OnepaTopa.
Mocne yTBePKAEHNA AKT XPaHWUTCH B ceiide y pyKoBOAUTENS COOTBETCTBYHOLLErO NOAPa3AeneHNs
OnepaTtopa.

5.4, GaKT YHUUTOXKEHNS HoCUTENA © nepcoHanbHbIMU AaHHBIMY urcupyeTes B ©KypHane pervcTpauum
HocuTenei undopmauni, copepXalinx nepcoHanbHble AaHHbIe U NHYIO KOH(UAEeHUManbHYyo
uHpopmaLmo», rne B rpade «[lara n Homep akTa YHUUTOXKEHWA» 3aHOCATCA cooTBeTCTBYOLIME AaHHbBIE.
[aHHblit )KypHan ABnsaeTcs [IOKYMEHTOM koHcpuAEHUMANBHOro Xapakrepa U BMECTE C aKkTamu
YHUUTOXKEHNA XPaHWUTCA B cende.




MNpunoxerue Ne 2
¥ Mopsadky yHUYMOoXeHus u 6/10KUposaHUa nepcoHanbHbIX GaHHbIX

AKTNe
YHUUTOKEHUS MEPCOHASbHbBIX AaHHbBIX 1 MHOM KOHUAEHUManbHOW MHGopMaunu, Haxoaswencs Ha
TeXHUYECKNX cpe,qc:TBax mncbopmaumor-mblx cuecTem

«_» 20!

Komuccus B cocTase:

MNpegcenartens (®.N.0. pomKHOCTD)
YneHbl KeMUCCHI (®.1N.0. BOMKHOCTD)

(®.1N.0. BONKHOCTBL)

CocTasunu HacToALWMUA akT B TOM, YTO « » 20 _r. npou3BeAeHO YHUYTOXEHNE
nepcoHanbHbIX AaHHbIX NN UHON KOHUAEHLMANBHOM nHGOpMaLIMK, HAXOASLLEACS Ha

'Ne |NHpopmauma 'Bug HocuTens, KonwuecTtso !l‘lpmeanne 5
- {(HaumeHoBaHne YYETHbIA HOMEP .

i [OKYMeEHTa)
| ,

MepeuncneHHble CheMHbIE HOCUTENM YHUUTOKEHB! MYTEM MEXaHUYECKOTO YHUHTOXEHUA, CHUraHNR,
pa3pesaHvs, U T.4 (Hy)kHOoe NoAYEPKHYTb)
MoanucKu YNEHOB KOMUCCUW!

(nognvce (®.1.0.)
(noanwce ($.1.0.)
(nognuce (.1.0.)

Mpunoxerue Ne 1
K [Mopadky yHUNMOXeHus U 6IIOKUPOSaHUS NepPCoHalbHbIX OaHHbIX

AxT Ne
00 YHUYTOXKEHWUU HOCUTENEN, coaepXalynx nepcoHaneHbie AaHHbIe

Komuccus B cocTaBe:
MNpeacepatens —
YneHbl KOMUCCUU —

npoeena oT6op BymMaxHbIX, 3MEKTPOHHBIX, MarHWUTHBLIX 1 ONTUYECKUX HocuTenel NepcoHanbHbIX AaHHbIX
U Apyroi KoHMuaEHUManbHoM nHopMaLny (aanee HOCUTENW) U YyCTAHOBWNA, YTO B COOTBETCTBUN C
TpeBGOoBaHNAMM PYKOBOASLLMX AOKYMEHTOB N0 3alMTe MHDOPMALMK yKkasaHHbIe HocuTenu u
uHopmauws, 3anucaHHas Ha HIWX B NpoLecce akcnnyarauuuy, B COOTBETCTBIAN C OecTBYOLWUM
3aKkoHOgaTeNnbCTBOM Poccniickol deaepaumu, NOANEXUT rapaHTUPOBAHHOMY YHUHTOXKEHMIO ¥ COCTaBUNa
HaCTOSLMIA aKT O TOM, YTO NMPOU3BEAEHO YHUUTOXEHNE HOCUTESEN NePCOHanbHbIX AaHHBIX B COCTaBE.

Nem\n  [fara “Tun HocuTens YdeTHbli Kareropust uHchopmauuy | Mpumeyarve
' % , HOMep ;

| | HocuTensa

R [N S




Bcero Hocutenen
(Uugbpamu U IponUCLI KONUYecmeso)
Ha ykasaHHbIX HOCUTENsX NEPCOHANBHbLIE AAHHbIE YHUHTOXEHbBI NyTem

(cmupaHus Ha ycmpolicmee 2apaHmuUpO8aHHOZ0 YHUYMOXEHUA UHgopMayuu u m.n. )
MepeyncnerHsle HocuTenu M yHudToxeHb! nytem

(paspesaHus/cxu2aHus/pazMacHUYUBaHUA/HUSUIECKO20 YHUYMOXEeHUS/ MEXaHU4ECKO20 YHUYMOXEeHUS 7
uHozo crnocoba)

Mpeacenarenb KOMUCCUN: / /
UneHbl kKoMuccun: / /
/ /
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