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1 Obuine MoToKeHHS]
1.1. Lleasto pmamroro [lonoxesus  SBASETCA  3alIMTa  NEPCOHANbHBIX  NAHHBIX  pabOTHHKOB  OT
HECAHKLMOHHPOBAHHOTO JOCTYNA, HEMPABOMEPHOIO HX UCMONB30BAHUA 1 yTPATHI.
1.2. Hactosmee Tlososkenue paspabotaHo Ha ocHosaHuu crateii Koncruryumn P®, Tpynosoro Kozexca PO,
Koznekca 00 anMuHHCTPaTHBHBIX mpaBoHapyienusx PO, Konekca 00 aiMHHHCTPATUBHbLIX NPABOHAPY WICHHAX Pd,
I'paxnatckoro Komexca P®, Vronossoro Komekca P®, a Takke DenepanbHoro 3akona «O0 wHOpMALLH,
HH(popMaTHIALMH " JauMre uHpopMaLHI).
1.3. TlepconansHble  AaHHble  OTHOCATCA K KATerOpHHM  KOH(HIeHUMANBHOH uHopMalid.  Pewum
KOH(UIEHIIHATLHOCTH MEPCOHANbHBIX TAHHBIX CHUMAeTCsi B Caydasx O0esmmuuBaHHA WH M0 HCTEHEHNH 75 ner
CPOKa XpaHeHHs, ec/lil HHOE HE ONpPEeIeNeH0 3aKOHOM.
|.4. Hactoswee [TonoxeHne YTBeP/KIaeTCa M BBOIOMTCS B JEiCTBHE NPHUKA30M PYKOBOIMTEIS M ABAACTCA
0Bs3ATENILHBIM 1 UCTIOMHEH A BeeMH pabOTHHKAMHM, HMEIOIHMHU TOCTY I K NEPCOHANbHLIM NaHHBIM COTPYTHHKOB.
2. IMousiTie ¥ COCTAB NEPCOHANBHBIX TAHHBIX
2.1. TMepcoHanbHpie JaHHbe PabOTHHKA — 3TO UHBOpMaLms, HeoOX0IHMas padoTomaTeNto B CBA3H ¢ TPYI0BbIMH
OTHOMIEHHAMH, KacalolWMMHCA KOHKpEeTHOro paboTHuka. [Toa sHdopmanmeli 0 paboTHHKAX MOHMMAIOTCA CBENCHIA
0 akrax, coObITIAX 1 06CTOATENLCTBAX KU3HH PadOTHHKA, NO3BOIAIOMIHE MACHTUUIHPOBATD €0 THTHOCTD.
2.2. B cocras nepcoHanbHbIX JAHHBIX pabOTHUKA BXOIAT!
— AHKETHBIE 1 OHOrpapHYECKHe AaHHbIE]
— ofpasoBaHue:
— CBEeHUS TPYIOBOM CTaKE |
— CBEOEHHS 0 COCTABE CeMbH;]
— MAacnopTHbIE JaHHBIE:
— CBENEHHs O BOMHCKOM yueTe:
— cBejieHns 0 3apaboTHOI [1aTe COTPYAHHKA;
— CBEIEHUA O COLIHANILHBIX JIbFOTax;
— CMELHANbHOCTD,
— 3aHUMAaeMas J10JUKHOCTh,
— Hamwaue CyanMocTelt;
— @Jjipec MecTa JKUTEeIbCTRA;
— npoMaiiHui Tenedon;
— MecTo paboThl WM y4eObl UlleHOB CEMBH U POJICTBEHHHKOB,
—— XapakTep B3aUMOOTHOLIEHNH B CeMbe!
— cofepiKaHue TPYI0BOro J10roBopa;
— COCTAB AEKJIAPHPYEMBIX CBEICHHIT O HAMMYNN MaTepHalbHLIX IeHHOCTE!:
— cojlepKaHue NeKIapaiiu, nojaBraeMoil B HanoroByto HHCIEKLHIO!
— NOIHHHUEM H KOTHK [IPHKA30B MO JTHYHOMY COCTaBY ]
— JIMYHBIE J1ef1a W TPYIAOBbIE KHILKKN COTPY IHHKOB]
— OCHOBAHMS K MPHKa3amM Mo IHYHOMY COCTaBY!
— jena, conepikaliiiie MaTepHaTBl MO MOBBIUEHIH0 KBAH(DHKALIMH 1 NIEPeNOArOTOBKE COTPY AHUKOB, HX
ATTECTAIINMN, CIYKeOHbIM PAaCcCeN0BaHNAM
— KOIHH OTUYETOR, HATIPABIIeMbIe B OPraHbl CTATHCTHRU.
2.3. JlaHHble AOKYMEHTBI ABIAIOTCA KOHOHACHLIHATBHBIMH. XOTH, yHHTbIBAA HX MACCOBOCTL U CHHOC MECTO
00paboTKK H XpaHEHHS — COOTRETCTBYHOIINI rPH( OTPAHHYCHNA HA HUX HE CTABHTCA.

3 OfpabGoTKa NePCOHANLHBIX IaHHBIX
3.1. TToa 00padoTKoii MEPCOHATBHBIX JaHHBIX paOOTHHKA NOHHUMACTCA NOMYHEHIE, XPAHEHHE. KOM OMHHpOBaAHMUE,
fepenada Wik MoG0e Apyroe HCTONb30BAHIE NEPCOHATBHBIX TaHHBIX PAGOTHHKA.
3.2. B 1en1sx ofecnieuenys npas i cB0601 HelloBeka i rpak1aniHa paboTojiaTenb i ero MpeicTaBuTent npH
06pafoTke NEPCOHANBHBIX JaHHbIX PaboTHHKA 00A3aHbI COOM0ATE ClICYyFOIIHE oburHe TpedOBAHN:



3.2.1. ObpaboTka nepcoHalbHEIX JaHHBIX PADOTHHKA MOMKET OCYIIECTBIATLCA HCKITIOYHTENBHO B LIENAX
obecrievdeHns COOMONCHIS 3aKOHOB i HHBIX HOPMaTHBHBIX MPABOBLIX aKTOB, CONEHCTBHA pabOTHHKAM B
TPYZOYCTPOHCTRE, 00YUYEeHHH H NPOJIBWKEHNH N0 cnykde, obecriedens AuaHoil 6e30macHOCTH pabOTHHKOB,
KOHTPOJI8 KOJIHYECTBA H Ka4ecTBa BhIMONHAeMOH padoTel H o0ecnedeH s COXPaHHOCTH HMYILECTBA,

3.2.2. [lpu onpeneneHny o0keMa i collepaxanis o6pabaTeiBaeMbIX NIePCOHATLHBIX TaHHBIX padOTHHKA
paboTonatens JoMKeH pykoBoacTBoBaThes KoHeTutyuneit Poceuiickoii Denepauni. TpynossiMm Kogexcom u
HHBIMH (enepanbHbIMH 3aKOHAMH.

3.2.4. Tlepconanbibie fanHble cleayeT Noay4ars y Hero camoro. Ecau nepconanstbie nanHsie paboTHHKA
BO3MOJKHO MOAYYHTL TOJILKO V TPeTbeil CTOPOHLL, TO padOTHHK J101KeH ObITh YBeJIOMIEH 00 3TOM 3apaHee 1 OT
HEro N0/1KHO ObITh MOMYHEHO MUCLMEHHOE corfacHe. PadoTonarent 101KeH COO0INTE PADOTHHKY O LIENAX,
NpeanoaaraeMbiX HCTOUHUKAX U cnocodax noayyeHus NepcoHanbHbIX TaHHbIX, @ TAK Ke 0 XapaKTepe NowIesKalux
MOJIYHEHHIO MEPCOHANBHBIX TaHHBIX 1 MOCNENCTBHAX 0TKA3a padOTHHKA 1aTh MMCLMEHHOE COTIacHe Ha HX
nosiyueHue.

3.2.5. Paboropnarens He nmeeT npaga nomyuyatk W 00pabaThIBaTh NMepCcoOHaIbHBIE TaHHbIe paboTHHKA O ero
MOTHTHYCCKHX, PEAWTHO3HBIX H HHBIX YOeKISHUAX 1 4acTHOI KI3HI. B cyyasx, Hernocpe 1cTBEHHO CBA3AHHLIX ¢
BOMPOCAMH TPYAOBBIX OTHOLIEHKIT NaHHBIE O YACTHOI K u3HM paboTHHKA (HHPOPMALHA O KU3HEAEATENBLHOCTH B
cepe ceMeHBIX OBITOBBIX. JINMHBIX OTHOLLIEHWH) MOTYT ObITH MOTy4eHsl H 06paboTansr paboToaaTeseM TONBKO ¢
€ro MUCEMEHHOTO COTTACHS,

3.2.6. Pabotonarens He HMEET TPABO MO.TY4aTh H 00palaThiBaTh NepCOHaIbHBIE JaHHBIE PA0OTHHKA O €r0 YWIEHCTBE
B 001LIECTBEHHBIX 00BCAHHEHHAX WITH ero TPOhCOIOIHOl JeATelIEHOCTH, 3 HCKITIOUSHHEM CIIYUaes,
IpelyCMOTPEHHBIX (heIepalbHbIM 3aKOHOM.

3.3, K obpabotke, nepenavue H XpaHEHHIO TIEPCOHATRHBIX 1aHHBIX paBOTHUKA MOTYT HMETh TOCTYIT COTPY AHHKH!
— Oyxrantepuu,

— [EONpPONU3BOAHTENb;

— PYKOBOANTENH NOAPA3ACNeHHI (CTaplinii BocnuTaTenb, cTapuias MeAHLIMHCKAs CeCTpa. 3aBeAyOIHii
XO39HCTBOM ),

— WHBIE JIHLA, Ha KOTOPLIX BOIOMNEHA 1aHHas 00s3aHHOCTs pykoroauTenem JJOV,

3.2.3. [onyueHie nepcoHanbHBIX JaHHBIX MOKET OCYILECTBIATHLCH KAk MyTeM NpeaCTaBIEHHA NX caMHM
pabOTHHKOM, TAK M MYTEM MONVUEHNS HX W3 HHBIX HCTOUHHKOB.

3.4. UcnonbzoBante NMEPCOHANBHBIX JAHHBIX BO3MOKHO TONBKO B COOTBETCTBHH C LENIAMH, ONPeIeTHBIIIMH HX
MOJTyHeHHE,

3.4.1. llepconambHbie TAHHBIE HE MOTYT ObITh UCTIONB30BAHB! B LENAN MPHIMHEHHA UMYIHECTBEHHOTO U
MOPANLHOTO BPea Mpam/iaHam, 3aTpy1HEeHIA Pealu3ailiy mpas 1 ¢codbon rpancial Poccuiickoil Mejpepauun.
Orpaunuenne npas rpaxnad Poccniickoii Menepauun Ha OcHOBE HCMONL30BAHHA HHPOPMAULMH 00 HX COLHAITEHOM
NPOMCXOKICHUU, O PACOBOH, HALMOHANBHOMN, A3bIKOBOI, PENUrHO3HON 1 NapTHIHON NPHHAAIEKHOCTH 3aTIPELIEHO
W KapaeTcda B COOTBETCTBHH € 3aKOHOIATEIbCTBOM.

3.5. [lepenaya nepcoHANLHBIX JaHHLIX paloTHHKA BO3MOIKHE TOILKO € COTMTACHA PadOTHUKA HIIM B CIyYasX, IpsaMo
MpeayCMOTPEHHBIX 3aKOHONATEIBLCTBOM.

3.5.1. Ilpu nepenaue nepcoHanbHLIX AaHHBIX padoTHHKA paboToaartens 10/keH co0oNaTh CeyrOnIHe
TpeboBaH:

~— He co00IIATh NePCOHANbHbBIE NaHHble padOTHHKA TpeTheil CTOpoHe 0e3 NUchMeHHOro cornacus paboTHUKa, 3a
HCKJIFOUEHHEM CIYYAeB, KOr1a 3T0 HeoOXOIHMO B LeAsX MpelynpekKaeHHa Yrpo3bl dH3HH H 310POBBI0 PadOTHHEKE,
a TaKke B caydasx, VCTaHOBACHHBIX (DeaepanbHbIM 3aKOHOM;

— He co00LIaTh NepCoHAIBHEIC 1aHHbIe pADOTHHKA B KOMMEPYECKHX Lesax 0e3 ero nHCbMEHHOrO COrIACHs;

— [PEeLyNPeaHTE JINLL, NOJYYAOUIX NePCOHALHbBIE TaHHbIe pabOTHHEKA, O TOM, YTO ITH JaHHbIE MOI'YT ObITh
HCTIONB30BAHE! JIMIIL B L@JIAX, 118 KOTOPRIX OHH cO00NIeHB!, H TPeGOBaTh OT 3ITHX JHU NOATBEPKIAEHAS TOTO, 9TO
3T0 npasuio codbinogeHo. Jlnua, nonyyawuiHe nepeoHaabHble NaHHbe paboTHHKa, 00%3aHbl COOMIOAATE PeiM
CeKpeTHOCTH (Ko naeHIHanbHocTH). [laHHoe MoTokeHNe He pacnpocTpaHseTesl Ha 0OMEH MePCOHATBEHBIMI
HaHHBIMK pabdOTHHKOB B NOPSIKe, YCTAHOBIEHHOM (enepalbHbIMH 3aKOHAMH:

— paspeLars JOCTVIl K MEPCOHANBHBIM JaHHBIM PADOTHHKOB TONLKO CHELHANEHO YIONHOMOYEHHBIM JTHIAM,
ONpeaeIeHHBIM NPUKA30M 10 OPraHu3aiiy, TpH 3TOM YKa3aHHbIE WA J0J/KHBI HMETH MPABO MOAYYATh TONLKO TE
MEPCOHANBHBIE TaHHbIE PA0OTHIKA, KOTOPhIE HEOOXO0AUMBI 1A BBIMOTHEHHS KOHKPETHLIX (YHKIIHI;

— He 3anpaiisaTh HHQOPMALHIO 0 COCTOAHIH 310p0BbA Pa0OTHIHKA, 3a HCKIIOYEHHEM TEX CBeAEHHIL, KOTOPbIE
OTHOCATCSH K BOTIPOCY © BO3MOKHOCTH BLINOIHEHNs pabOTHHKOM TPYI0BOH (yHKUMM;

— fepefaBaTh NepcoHanbHbe AaHHble paloTHHKA NPeIcTaBUTENIM PabOTHHKOB B NOPANKE, YCTAHOBIEHHOM
Tpyznoseim KogekcoM, H orpaHHIHBATEL 3TY HH(OPMALNO TONLKO TEMH NEPCOHATBHLIMHE 1aHHLIMH PaboTHHKA,
KOTOpPbIEe HEOOXOMIMbI 1A BRITIONHEHHA YKA3aHHBIMH MPEACTABITENAMIT HX (DYHKILHIT.

3.5.2, Tlepenaya nepcoHaibHbIX AAHHBIX OT ACPAKATEAA HIH €ro NPEACTABUTENCH BHEIIHEMY NOTPeOUTENI0 MOKET
JOMYCKATHCSA B MIUHUMATLHBIX 00BEMax 1 TOJILKO B LIENAX BhIMOJHEHNUA 33134, COOTBETCTBYIOMMX 00bEKTHBHOMH
npHyrHe cOopa ITHX JaHHBIX.

3.5.3. llpu nepenave nepcoHanbHbIX NaHHbIX padoTHHKA MOTPEOUTENIM (B TOM HHCE U B KOMMEPYECKUX Lieaax) 3a
npenebl opraiizauiy padoTonaTelb He JoUKeH Cood1aTh ITH AaHHbIe TPETLEH CTOpOHE DE3 MUCLMEHHOTO



cornacus pabOTHHKE, 338 HCKTIOYEHHEM CIIy4aes, KOraa 3T0 HeoOX0AMMO B LENAX MPeayNpeKIeHHs YIPO3bl KH3HH
1 3[0POBBIO PabOTHHKA HIH B CITYYasX. YCTAHOBIEHHBIX (peNepaTbHbIM 3AKOHOM.

3.6. Bce Mephbl KOHpHAEHIHATBHOCTH IR chope, 06paboTKe 1 XpaHeHHH NePCOHATLHBIX TaHHBIX COTPYIHHKA
PACTIPOCTPAHAIOTCS KaK Ha GyMakHble, TAK H Ha H1eKTPOHHBIE (aBTOMATH3HPOBAHHLIE) HOCHTETH HHOOPMAIIHH.
3.7. He momyckaetcsi OTBeHaTh Ha BOTIPOCHL, CBA3AHHBIE ¢ Mepeadei NepcoHanbHOi HHPOPMALHHI 110 TenedoHy
MM hakcy.

3.8. XpaneHue NepcoHalIbHBIX NaHHBIX T0JKHO MPOHCXOAWTL B NOPAAKE, HCKIIFOYAFOIIEM HX YTPATY HIW HX
HENpaBoOMEePHOe HCIMO/b30BaHHKE,

3.9. Tpy npuHATHY peLleHHi, 3aTparuBaloiX HuTepecs paboTHuka, paboTonaTens He HMEET MPABd OCHOBBIBATHCSH
HA MEPCOHANBHBIX AAHHLIX PAdOTHHKE, NOIYHEHHLIX HCKIOYHTENLHO B PE3yAbTaTe MX aBTOMATH3HPOBAHHON
00paboTky MK MEKTPOHHOrO nonyyenus, PaboTonarens yunThIBaeT AHUHBIE KauecTBa padOTHHKA, €ro
nodpocosecTHbIi U IPDEKTHBHBII TPYIL

4. JoeTyn K nepcoHANbHBLIM JAHHBIM
4.1, Buytpennuit nocTyn (10CTYN BHYTPH OPTrani3aiiim).
4.1.1. [lpao KocTyna K NePCOHATLHBIM TaHHBIM COTPYIHHKA HMEIOT!
— sapemytounii 10V
— DYKOBOJUTEIH CTPYKTYPHBIX NOAPA3AeieHuii N0 HAaNpaBIeHuIo JeFTENLHOCTH (JOCTYI K THYHBIM TaHHBIM
TONEKO COTPYHHKOB CBOETO MOIpa3ieneHns);
— MNpH TIepeBoJie U3 OIHOTO CTPYKTYPHOIO noapasienedus B Apyroe, JOCTy K MepcoHanbHLIM TaHHBIM
COTPYIHHKA MOYKET HMETh PYKOBOAHTENNL HOBOTO NOApA3AeNeHHs;
— caM paboTHUK. HOCHTENE TaHHBIX.
— IpYTHeE COTPYIHHKH OPTaHW3aluy MPH BBITIOMHEHHH HMH CBOHX CITykeOHBIX 00A3aHHOCTEH.
4.1.2. lTepevern AuLL, HMEIOUIHX AOCTYM K NEPCOHATBHBIM AaHHBIM Pa0OTHHKOB, ONPEIENAeTCs NPHKA30M
sapeaytouiero 10V,
4.2, Buewnuii goctyn.
4.2.1. K uncny MaccoBbix noTpeduTeNeii NepeoHanbHbIX JaHHbBIX BHE OPraHH3alnl MOKHO OTHECTH
rOCYAapCTBEHHbBIC M HErOCYAapCTREHHbIE (PYHKLMOHANBHbIE CTPYKTYPbI:
— HA/IOrOBbIE MHCTIEKLINH!
— MPaBOOXPAHUTENbHbIE OPTAHbI:
—— OpraHbl CTATHCTHKU]
— CTPaxoBbIC AFCHTCTRA!
— BOEHKOMATBI:
— Oprabl COLHANLHOTO CTPAXOBAHHS:
— MNEHCHOHHBIE (OHILL
— foapasaeIeHHd MYHHINTANBHBIX OPTAHOB YIIPaBIeHHUA.
4.2.2. Hap30pHO-KOHTPOIbHbIE OPraHbl HMEIOT Z0CTYN K HHPOPMALHHN TOILKO B cepe CBOEH KOMIETEHINH.
4.2.3. OpraHn3aimi, B KOTOPBIE COTPYAHUK MOMKET OCYLUCCTBIATh NEPeuncaeHs IEHEHKHBIX CPE/ICTB (CTPaXoBble
KOMTIaHHH, HETOCYIAPCTBEHHBIE IEHCHOHHBIE (hOHIbI, 61ar0TBOPHTENLHbBIE OPTAHIH3ALINIT), MOTYT NOLYYUTD J0CTYN
K TIePCOHANBHBIM JaHHbIM PA0OTHHKA TOJILKO B CYYae ero MUCbMEHHOrO pazpeineHns.
4.2.4. Ipyrue opranu3alui.
Ceefiens 0 paloTaomeM COTPYAHNKE N YKe YBOJEHHOM MOTYT OBITh NPENOCTAB/ICHL! APY IOl OpraHu3aiu
TONBKO C MHCLMEHHOTO 3anpoca Ha 6/1aHKe OpraHu3aumit, ¢ MPUIOKEHHEM KOTIHH HOTAPHABHO 3aBEPEHHOIO
3asiBNeHHs paboTHHUKA.
ITepcoHanbHble AaHHBIE COTPYAHNUKA MOTYT ObITh MPE10CTABIEHLl POACTBEHHHKAM W/IH YWIEHAM €T0 CeMbH TOJIBKO €
MHCBEMEHHOTO pa3petieHsa CamMoro COTPYIHNIKA.
B cmyuae pazsosa ObIBIUAS CYTNPYTa (CYNPYT) HMEIOT PaBo 00paTHTHCA B OPTAHU3ALHNIO ¢ NUCEMEHHBIM 3a1POCOM
0 pasmepe 3apaboTHoil niaTel coTpyaHIKa 6e3 ero cornacus. (YK PD).

¥, 3ammuTa NepCoHAIbHBIX TAHHBIX
5.1. TTon yrpo3ofi uan ONacHOCTHIO YTPaThl MEPCOHATBHBIX JaHHLIX MOHUMAETCA eAHHHYHOE HIIH KOMIIEKCHOE,
peanbHOC WIH NMOTEHUHAIBHOE, AKTHBHOC H/IH MACCHBHOEC NPOABICHHE 310YMBIILICHHBIX BO3IMOKHOCTEH BHEIIHHX
WIH BHYTPEHHHX HCTOYHHKOB YTPO3BI CO3/aBaTh HEGNArONpHATHLIE COOBITHA., OKa3BIBATh eCTa0WIH3HPYIOLIee
BO3/IeiCTBHE Ha 3allUIIaeMyro HHPOpMaIo.
5.2. Puick yrposbl 100kIM HHGOPMALHOHHBIM pecypeaM CO30aloT CTHXUITHBIe DeIcTBHSA, IKCTPEMATIbHBIE CUTYaLHH,
TEPPOPHCTHYECKHE JeHCTBHS, ABApHIT TEXHHYUCCKUX CPeldCcTB H THHHH CBA3H, Apyrue 0OBbEeKTHBHBIE OﬁCTOHTCHBC’TBa,
a TAKKE 3aHHTEPCCOBAHHbBIC H HE3AHHTEPECOBAHHBIC B BOSHHKHOBEHHH YIPO3bl JHLA.
5.3. 3ammuTa NepcoHANBHbIX JAHHBIX MPEICTaBACT CO00I JKECTKO PEriaMeHTHPOBaHHBIH 1 IHHAMHYECKH
TEXHOJIOTHYCCKHI npotuecc, n‘penynpemﬂaromuﬁ HApyIEeHHEe A0CTYNHOCTH, UENTOCTHOCTH, JOCTOBEPHOCTH U
KOH(QUASHUHANLHOCTH MEPCOHANBHBIX AAHHBIX H, B KOHEYHOM cHeTe, 0DECIeYHBAKNIAH 10CTATOYHO HATEHKHYH
DezonacHoCTh HHGOPMALLHH B NIPOIIECCE YIPARAEHYECKON 1 NPOH3BOACTBEHHOH AEATEILHOCTH KOMNAHHH.
5.4, 3auura nepcoHaibHbIX 1aHHbIX PA0OTHHKA OT HEMPABOMEPHOTO HX MCTONB30BAHUA W YTPAThI 10J/KHA ObITh
obecrieueHa paﬁ_OT{},I[aTEJTf.‘M 38 CHET €0 CPeCTB B NMOPAAKE. YCTAHOBNEHHOM q)euepa.anblM 3aKOHOM,



5.5. « BHYTpeHHs 3a1uTan,

5.5.1. OCHOBHBEIM BUHOBHHKOM HECAHKLIMOHHUPOBAHHOTO JOCTYMNA K MePCOHA/IbHBIM NaHHBIM ABIACTCA, Kak
HpaBIIo, NepcoHal, paboTaoLil ¢ AoKyMeHTaMH 1 fasaMi nanubix. PernameHTallia 10CTyna nepcoHana K
KOHGMICHIHATLHBIM CBEASHMAM, T0KYMEHTaM i 0a3aM JaHHBIX BXOIHT B UKHC/IO OCHOBHBIX HATIPABIICHMUI
OpraHi3alMoOHHON 3alMTEl HHGOPMALIHH 1 TIPeIHA3HAYCHA 115 PasTPaHUYEeHHs MOTHOMOYHH MEXKILY
PYKOBOIMTEJIAMH H CHELHATHCTAMH OPraHu3aiii.

5.5.2. Jlns oBecrieue N BHYTPEHHEN 3AIINTRI MEPCOHAILHBIX AaHHbIX PA0OTHHKOB HEOOX0AUMO cObI0aTh pii
Mmep:

— OrpaHHyYeHHte | PeraMenTalns cocTasa padOTHHKOB. (DY HKLIMOHATIbHbIE 00A3aHHOCTH KOTOPBIX TPEOYIOT
KOH(UASHIMANBHBIX 3HAHHIT,

— cTporoe u3dupaTensHoe i 0D0CHOBAHHOE pacnpeeeHie JOKYMEHTOR H HH(pOPMALHH MeKLY PadOTHHKaMU:
— pauHoOHANLHOE pasMelleHHe pabouix MecT padOTHHKOB, MPH KOTOPOM HCKITIOYAN0Ch Obl OECKOHTPOIIbHOS
HCTIONB30BAHME 3atuiaeMoil HHPopMauiu;

— 3HaHe PabOTHHKOM TpeDOBaHHiT HOPMATHBHO — METOAHYECKHX 1OKYMEHTOB M0 3aluTe HHYOpMALHH 1
COXPAHEHHH TailHbl;

— Hanuuue HeoOXOIMMBIX YCIIOBHI B MOMEe ) s paboTsl ¢ KOHQUISHIHATLHBIMI JOKYMEHTaMK u Dazamu
JAHHBIX:

— ofipefeNeHne M periaMeHTaUus coctaga paboTHHKOB, HMEIONIHX MPABo T0CTYMA (BX0/a) B MOMEMIEHHE, B
KOTOPOM HaXoIHTCA BEIMUCIHTENLHAS TEXHIKA;

— OpraHu3alys nopsaKa YHHUTONREH N HHQOPMaLIH;

— CROEBPEMEHHOE BHIABIEHUE HApY e Hia TpeGoBaHNil pa3peiuTellbHO CHCTEMBI TOCTY A paboTHUKAMH
TIo/Ipasiene i,

— BOCIIMTATENLHAS W pa3bACHUTENbHAA paboTa ¢ COTPYAHHKAMH MOAPA3ACTICHHA 110 NPEIYIPERICHHIO YTPaThl
LEHHBIX CBEACHUIT pu pafoTe ¢ KOH(UASHUHATLHBIMI TOKYMEHTAMIL;

— He JIONYCKAETCs Bbiaua JMUHBIX 8] COTPYAHHKOB Ha padoune MecTa pyKkosoanTeneit. JlnyHbie 1ena MoryT
BbIIABATHCA HA pabouHe MeCTa TONLKO MEHEPAILHOMY AHPEKTOPY, PadOTHHKAM OT/eNa fepcoHana U B
HCKMIOUHTENBHBIX CAYYAAX, O MHCBMEHHOMY paspellenHo 3aseayowero OV pyKoBoanTe o CTPYKTYPHOTO
noapasaeieH s (HanpuMep, NPy NOArOTORKE MATEPUANIOB A aTTecTali pabOTHIKA).

5.5.3. 3ammra nepcoHaNbHbIX AaHHLIX COTPYIHUKA HA MIEKTPOHHLIX HOCHTEIAX.

Bce nanku, CoAepaalie NepCoHAIbHbIE AaHHBIE COTPYIHHKA, H0JKHBI ObITh 3AULHILEHbI TTAPOIEM, KOTOPbI
COOBLIACTCS PYKOBOIHTETH CTyADSL! YIPABICHHA NEPCOHATIOM i PYKOBOANTENHO C/1yKObI HHOPMAOHHEIX
TEXHOJIOTHI

5.6. «BHenHAsA 3auuran.

5.6.1. JIng sammtsl KOHMUACHUMATBHON MHPOPMALIMK CO3AALOTCA LeJieHaNpaBieHHbe HeONarONpUATHBIC YCI0BHS
1 TPYIHOMPEOTONMMBIE MPENATCTBHS 14 AHLA, MBITAIOMErocs COBEPIINTh HECAHKLIMOHMPOBAHHbIH 10CTYN H
oBnafeHne HHGopMaLneil. LIennio 1 pe3y/1bTaToM HECAHKIHOHIPOBAHHOTO 10CTyNAa K HH(OPMAIHOHHbIM
pecypcam MOKeT ObITh He TOJILKO OBJIANCHHE HEHHBIMH CBEICHUAMHN U HX HCTIOJIb30BAHHE, HO U HX
BHIOM3MEHEHHE, VHHUTOKEHHE, BHECRHNE BHpYCa, TToMeHa, GanbeuduKalng colepkanus PEKBHIUTOB NIOKYMEHTA
W Ip.

5.6.2. [loa noCTOPOHHAM THIIOM NOHUMAaETCs Modoe JIHIO, HE HMEHOIIEE HEMOCPEICTBEHHOTO OTHOWECHHSA K
AeATeNBHOCTH KOMIAHNH, NOCETHTENH, pAGOTHHKH IPYTHX OPraHH3alnoOHHbIX cTPYKTYP. [locTOpOHHUE THIlA He
JOMIKHBI 3HATH pacnpenetenue GyHKIMi, padoune NpoLecchl, TEXHONOTHIO COCTaBICHNS, OQOPMIIEHHS. BEACHHA U
XpaHeHHsA JOKYMEHTOB, nej M padouuX MaTepHanos B OTIese NepcoHana.

5.6.3. Jlns obecnedenus BHEIHEI! 31U Tl NEPCOHANBHBIX TaHHBIX COTPYIHHKOB HEOOXOAHMO CODN0AaTh Pl Mep:
— MOPAAOK NpUeMa, YYeTa 1 KOHTPOIA AeATENLHOCTH MNOCETHTENE:

— MNpOMYCKHOU peikiM OpraHu3alinm;

— TeXHHYEeCKHe CpelcTBa OXpaHbl. CHTHATH3ALLIHN;

— MOPAIOK OXPaHbl TEPPHTOPHK, 3NAHHUIL, TOMEIIEHHIT:

— Tpefosanng K 3awuTe HHGOPMALHH NPY HHTEPBLIOHPOBAHWA H CODECE0BAHUSX.

5.7. Bce nua, CBA3AHHBIE € MOTyUeHHeM, 0GpaboTKoM 1 3aMTol NepcoHanbHbIX JaHHBIX, 00f3aHbI NOANHCATS
06513aTe/IbCTBO 0 HEPA3TNAMEHU I MEPCOHAIBHBIX JaHHBIX PabOTHHKOB.

5.8. [To BOIMOKHOCTH MEPCOHATBHBIE IAHHBIE 003N HBAIOTCA,

5.9. KpoMe Mep 3aIUThl NEPCOHATBHBIX JaHHBIX, YCTAHOBICHHBIX 3aKOHOIATENLCTBOM, padoToaaTe i, paboOTHHKH
M HX TPEICTABUTETH MOTYT BLIPa0aThIBATL COBMECTHBIE MEPBI 3AIIHTEI IEPCOHANBHBIX TAHHBIX PA0OTHHKOB.

i Tpaea u ofazanHocTu paloTHHKA

6.1. 3akperienye npas paboTHIKA, PErIaMEeRTHPYIOLINX 3AIIUTY ero NEPCOHATBHBIX JIaHHBIX, 00ecTIeYHBaeT
COXPAHHOCTh MOTHOM 1 TOUHOH HHPOPMALMH O HEM.

6.2. PaboTHHUKH 1 HX NPEACTABHTENH TOKHbI ObiTh 03HAKOMJIEHBI MO PACMHCKY € AOKYMEHTaAMH OpraHu3alHy,
YCTaHaBIHBAIOWHMH NMOPANOK 06[:)360'!'](}[ NEPCOHANLHBIX J&HHBIX paﬁo-nm&oa. a TaKKe 00 Ux npaeax v
obs3aHHOCTAX B 3TOH 0071acTH.

6.3. B uensnx 3aimThl MEPCOHANBHBIX AAHHBIX, XPAHSAIIXCA ¥ padoToAaTe s, PA0OTHUK MMEET NpaBo:

e Tpeﬁosan» HCKIHYEHHA WA HCI‘IPBB.TIEHHH HEBEPHBIX HIH HEMNOAHLIX NEPCOHANLHBIX MaHHBIX.



— Ha cBOGOIHBI GecrnaTHLIN TOCTYM K CBOMM MEPCOHATLHBIM JaHHBIM, BK/IIOUAs IPABO HA MOTy4eHHE KO
moboif 3anucH, colepakallell mepcoHalbHbie JaHHbIE!

— Ha coOXpaHeHHe 1 3aIIUTY cBoeil THUHOH 1 ceMeHHO TaiiHbL.

6.4. PaboTHuK 00s3aH:

— mepenasath paboTONATEIO HAH €r0 MPEICTABUTETIO KOMILIEKC A0CTOBEPHBIX, NOKYMEHTHPOBAHHBIX
MepCOHANBHBIX JAHHBIX, COCTAB KOTOPbIX yeTaHoB/eH TpynoBbiM Koekcom PO,

— CBOEBpEMeHHO co0faTh paboToaaTeno 08 H3MEHEHHH CBOUX NEPCOHATBHBIX JAHHBIX.

6.5. PaboTHuku cTagat paboToaatens B W3BECTHOCTE 00 H3IMEHEHHH (haMniii, HMEHH, OTYECTBA, 1aTkl POAKICHHS,
YTO MONYHAET OTPAKEHHE B TPYIOBOIT KHIGKKE HA OCHOBAHMH NPEACTABACHHBIX 10KYMEHTOB, [IpH HeoDX0AUMOCTH
H3MEHSIOTCA NaHHble 00 00pazoBaHuy. NPoecci, CNeNHANEHOCTH, NPHCBOCHUN HOBOIO pa3paia u np.

6.6. B 11eaaX 3a1UUTH YACTHOH %U3HHU, IMUHOI 1 cemelinoll TaliHbl padOTHHKY HE JO/IKHBLI OTKa3bIBATLCA OT CBOETO
npaga Ha 06paboTKy MEPCOHANRHbIX AaHHBIX TOALKO € UX COacHs, MOCKOARKY 9TO MOKET NOBIeUL NPUMHHEHHE
MOPANEHOTO. MATEPHAIIBHOIO Bpeaa.

OTBeTCTBEHHOCTS 33 pasrialiedie KOHGUAeHUHANLHOH nHdopMauny, cBs3aHHOI ¢
HePCOHAMbHBIMH AaHHBIMH
7.1. [epcoHanbHas OTBETCTBEHHOCTh — OIHO M3 TABHBIX TPeOOBaHKIL K OpraHn3auuy (YHKUHOHHPOBAHHA
CHCTEMBI 3alHTEI IEPCOHANLHOI HH(OpMaLH 1 06s3aTenbHOe Yea0BHe obecrneueHus 3pHexTHBHOCTH 3TOH
CHCTEMB.
7.2. IOpuanyeckne 0 GpU3HUECKHe U@, B COOTBETCTBAN CO CBOHMH TIONTHOMOUHAMH BJiaietote uadopmaltiei o
TpaKIaHax. MOIYYAOLIMe W HCNOMb3YIOUIHE €€, HECYT OTBETCTBEHHOCThL B COOTBETCTBHY € 3aKOHOAATENBCTBOM
Poccniickoif ®enepaliii 3a HapyIEHHE peKiMa 3aIIUTHI, 06paboTKH H MOpAIKa HCNOAb30BaHIA ITOH
HH(pOpMaLIHIL.
7.3. PykoBOONTE b, Pa3peliatoiiiit 10CTY T COTPY IHHKA K KOH(UACHIHATLHOMY TOKYMEHTY, HECET MEPCOHATBHYHO
OTBETCTBEHHOCTh 3@ NAHHOE Pa3pelleHue.
7.4, Kawapiil cOTpY IHHK OpraHu3aliii, nonysaounii s padboTel KoHpuAeHUHANLHBIH JOKYMEHT, HECET
eIMHOMMYHYIO OTBETCTBEHHOCTD 3@ COXPAHHOCTh HOCHTE/S U KOH(HACHUMANLHOCTE HHpOpMALN.
7.5. Jlnua, BUHOBHLIE B HAPYLIEHHH HOPM, PETYIHPYHOIIMX NOJy4eHHe, 00paloTKy H 3aUINTY MEPCOHANBHBIX
IaHHbIX PAdOTHHKA, HECYT NUCUATMIMHAPHY K. aIMMHUCTPATHBHYH, MPAKIAHCKO-NPABOBYIO WM YTONOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH € (heiepanbHbIMH 3aKOHAMH.
7.5.1. 3a HEMCTIOJHEHHE HIIW HEHALTEKAIIee HCNOMHEeHHe PA0OTHHKOM I10 €70 BUHE BO3JIOKEHHBIX Ha HETO
o0s3aHHOCTEl MO COBMONICHNIO YCTAHOBIEHHOTO MOPsika paboThl CO CBEEHHAMH KOH(pHICHLNAILHOTO XapakTepa
paGoTonareis BIpase NpHMeHATh npeayeMoTperHbie Tpynossiv KonekcoM MICUMILTHHAPHbIE B3bICKAHHS.
7.5.2. JIOmKHOCTHBIE 111, B 003aHHOCTL KOTOPBIX BXOINT BelCHHE NEPCOHATBHBIX AaHHBIX COTPYIHHKA, obs3aHbl
ofecnednTh KakaoMy BO3MOKHOCTE 03HAKOM/IEHHA ¢ NOKYMEHTaMH H MaTepHaaMi, HeNoCcpeaCcTBEHHO
3aTPArHBAIOLINMH €ro Mpasa i CBOOOBI, €CIIN HHOE He NPeayCMOTPEHO 3aKOHOM, HenpaBoMepHEIif 0TKa3 B
npeaocTaBieH I CODPaHHBIX B YCTAHOBIEHHOM MOPAIKE TOKYMEHTOB, nubo HeCBOEBPEMEHHOE MPEOCTABIEHHE
TAKHX JOKYMEHTOB H/TH HHOI HHGOPMaLHH B Cy4anx, NPeayCMOTPEHHBIX 3aKOHOM, JIH00 MpeIocTaBleH)E
HEMOMHOMH WIH 3aBEIOMO NOKHOH HHPOPMALHH — BIEYET HATOMKCHHE HA JOKHOCTHBIX JIHIL aAMHHHCTPATHBHOTO
wrpada B pasmepe., onpenensemom Koaekcom 00 aIMiHICTPATIBHLIX MPAaBOHAPYIIEHAAX.
7.5.3. B cootBerctBu ¢ Tpaknanckum KonekcoM Jiua, He3aKOHHBIMH METOAAMH MOJTYYHBLIHE HH(OPMALHIO,
COCTABIAIOLIYIO CyKeOHYIO TaliHy, 0043aHb! BO3MECTHTS NPHYHHEHHbIE YOBITKH. NPHYEM Takas ke 00A3aHHOCTh
BO3/araeTcs | Ha pabOTHHKOB.
7.5.4. YronoBHas OTBETCTBEHHOCTE 33 HAPYIIEHNE HETIPHKOCHOREHHOCTH YACTHOM KN3HNM ( B TOM YHCTIE
HE3aKOHHOE COOMPAHKE HITN PACTPOCTPAHEHIE CBEACHNIIT 0 YACTHOMN HKH3HH JTHUA, COCTABNAKILErD ET0 IHHHYIO HIH
cemeiinyio TaifHy. 6e3 ero cornacus). HenpapOMEpPHBIN A0CTYI K OXPaHASMOll 3aKOHOM KOMIBIOTEPHOH
MH(DOPMALIHH, HEMPABOMEPHBIH 0TKA3 B MPEIOCTABACHHIL COOPAHHBIX B YCTAHOBIEHHOM MOPAIKE 10KYMEHTOB U
CBEACHHH (€CAH HTH ISSTHHS NPUYHHAIN BPEL MMPABAM H 3aKOHHBIM HHTEpPEcaM rPajkaaH), COBEPLIEHHBIE THLOM C
HCTIONMB30BAHMEM CBOETO CITyxKeGHOr0 MONOKEHHU HakasbiBaeTes WTpadom, nbo JTHITEHHEM MPaBa 3aHUMaTh
OMPEAENEHHBIE T0MAHOCTH WIH 3aHHMATLCS ONPEeIeHHOM AeSTeNbHOCTBIO, MO0 apecTom B cooTBeTcTBHH ¢ YK
P®.
7.6. HempaBoMepHOCTh AEATENBHOCTH OPraHoB roCy1apCTBEHHOM BIACTH H opranmusaumil no cbopy u
MCTIOIL30BAHUIO MTEPCOHATBHBIX JaHHLIX MOKET ObITh YCTAHOBIICHA B CY1eOHOM MOpPSITIKE.
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